San Patricio County — Floodplain & Permits Office
SAN PATRICIO COUNTY
Commercial Development Review Process — Floodplain & Storm Water Management
Project Information
	Project / Development Name:
	
	Applicant / Developer:
	

	Engineer of Record (if known):
	
	Parcel ID(s) / Address:
	

	Acreage:
	
	FEMA FIRM Panel Number:
	

	Date Submitted:
	
	Contact Phone / Email:
	


Review Steps
	
	Step
	Action
	Responsible Party

	☐
	1
	Pre-Application Phase — File Property Deed
•  File the property deed with the County Clerk to be filed.
	Developer / County Clerk

	☐
	2
	Platting / Property ID Number (PI#)
•  Take the filed deed to the Appraisal District for platting.
•  Receive a PI# (Property ID Number) for the parcel.
	Developer / Appraisal District

	☐
	3
	Address Verification (GIS/NG911) & Storm Water Management Submittal
•  Take the property to GIS/NG911 to apply for a new address or verify the existing address on the property.
•  Submit the site grading plan and site drainage plan for storm water management to the San Patricio Drainage District at mrvanecek@sbcglobal.net, with the Floodplain Manager copied on the email.
	Developer / GIS-NG911 / Drainage District

	☐
	4
	Floodplain Development Permit Application
•  Required if any work (grading, fill, structures) occurs within the mapped floodplain.
•  No-Rise Certification required for floodway impacts; a CLOMR/LOMR is required if any rise is shown.
•  Elevation Certificates required for applicable structures per County Floodplain Order and 44 CFR 60.3(d).
	Developer / County

	☐
	5
	Off-Site Drainage Easement (if applicable)
•  If storm water will be released to a waterway or drainageway crossing property not owned by the applicant, a recorded drainage/discharge easement from the affected owner(s) is required.
•  Recorded easement (or executed agreement) must be provided prior to permit issuance.
	Developer

	☐
	6
	Fire Marshal Office Review
•  Contact the Fire Marshal office at emc@sanpatriciocountytx.gov, with the Floodplain Manager (sboutwell@sanpatriciocountytx.gov) copied on the email.
•  Basic requirement: roads must be 20' wide and able to sustain an 88,000 lb (88k#) fire apparatus.
•  An entrance and exit (two points of access) are required unless an approved turnaround is provided, if the driveway exceeds 150ft.
•  These items must be marked on the plans.
•  The front of the plans must be labeled with the AHJ: San Patricio County Fire Marshal Office — Code: 2018 IFC.
	Developer / Fire Marshal

	☐
	7
	Plan Review & Comments
•  County reviews submittal for completeness and compliance; written comments issued to applicant.
•  Applicant revises and resubmits as needed until requirements are satisfied.
	County / Developer

	☐
	8
	Permit Issuance
•  Floodplain Development Permit and any associated permits issued once all floodplain and drainage requirements are met.
	County

	☐
	9
	Construction & Inspections
•  Periodic inspections during construction as required (Permitting & Fire).
•  Elevation Certificate(s) and as-built survey data submitted at appropriate construction milestones.
	County / Developer

	☐
	10
	Final Compliance & Close-Out
•  Fire Marshal office inspection must be completed.
•  Final documentation reviewed; Certificate of Compliance (C.O.C.) issued.
•  Records retained in the County floodplain file for the site.
	County / Fire Marshal Office


Additional Notes & County Contact
Right-of-way / road use agreements: County Engineer John Hernandez — JHernandez@sanpatriciocountytx.gov. All platting is routed through the Floodplain office.
Key contacts: Floodplain Manager — sboutwell@sanpatriciocountytx.gov  |  Fire Marshal — emc@sanpatriciocountytx.gov  |  GIS/NG911 — GIS@sanpatriciocountytx.gov
Susan Boutwell, CFM, TEM — Deputy Emergency Management Coordinator / Floodplain & Permits Manager
219 W. 5th Street, Sinton, Texas  |  Phone: 361-587-3567
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